YTBEPX/IALO:

PykoBoaurens BOY VP

«YTHI um. Kyzebas ['epra»
/ T.I'. BonkoBa

ITpuxa3z Ne 355 ot

30 aBrycra 2024 rona

HNOJIO)KEHUE
00 MCI0JIL30BAHUM MPOCTOMH 3J1€KTPOHHOI NMOANUCH JOKYMEHTOB,
pa3MelieHHbIX HA opuumnaabHOM caiite OO

1. O01ue moJI0KeHUus

1.1. Hacrosimiee Ilosioxenne 00 HUCMOIB30BAaHUM TMPOCTON SJIEKTPOHHOM MOAMHUCH (1anee
I12I1) B8 BOY VP «VI'HI' um. Ky3ebas 'epga» (manee - IlomoskeHue) sBASETCS JOKATHHBIM
HopMmaTuBHEIM akToM bOY VP «YTHI" um. Ky3ebas ['epaa» (nanee Opranusaiius) u onpeaesieT
MOPSIZIOK U YCIOBHUSL pabOTHl COTPYAHUKOB C AJICKTPOHHBIMH JTOKYMEHTAMH, CaMOCTOSITEIHHO
pa3pabaThIBaEMBIMH U YTBEP)KIAEMBIMU 00pa30BaTEIBLHON OpraHU3aIMel, TpeOyromue Mnpu
pa3meniennu Ha caiite OO Hamuuus [1211.

1.2. Hanwmuwe 1311 obecnieunBaeT qoOKyMeHTaM, pa3MenieHHBIM Ha caiite OO:

— TIOJUTHHHOCTh

— HOJTBEPKJICHUE aBTOPCTBA JOKYMEHTa

— IIEJIOCTHOCTh

— JIOKYMEHT He MOKET ObITh U3MEHEH MOCJIe MOANUCaHUS;

— HE OTPHUIIAHUE aBTOPCTBA (HEOTPEKAEMOCTb)

— aBTOp HE MOXKET OTKA3aThCs OT CBOEH MOIMHCH.

2. HopmaTuBHas 6a3a

2.1. Ilpuka3 PocoOpHamgzopa «O0 yTBepkaeHHH TpeOOBaHUU K CTPYKType O(MHUIHAIBLHOTO
caiita 00pa30BaTe]IbHON OpraHu3anuu B HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON CEeTH
«MHTepHeT» U hopmaty npeacrapieHus napopmaun» ot 4 aprycrta 2023 r. Ne 1493

2.2. Kommenrapuu @enepaibHoil Ci1y:k0bI 10 HAJI30PY B cpepe 00pa3oBaHus U HAYKH B CBSI3U
c akTyanm3anueit TpeGoBaHMii K CTPYKType 0OPHUIIMATBHOTO caiiTa 00pa30BaTeIbHOM OpraHU3aluu
B MH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW ceTtu «HTepHeT™ W Qopmary NpencTaBlIcHHUs
nHpopMaIuu.

2.3. ®enepanbublii 3ak0H «O0 31exkTpoHHOM mogmuck» oT 06 ampens 2011 r Ne 63-D3
(craTem 2, 5, 6).

2.4. OQenepanbHblii 3akoH oT 27 wmwons 2006 r. N 149-®3 «O0 wuHbpopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTHUSIX U O 3aIUTe HHPOPMAIHH».

3. TepMuHbI U onpeaeaeHust

B mannowm Ilonoxenuu HCIOJIB3YIOTCA CICAYIOUNINEC TCPMUHBI U UX OIIPEACIICHUA:

3.1. Ilpocmas snexmponnas noonuce (I1311) - uapopmans B 31eKTpoOHHOU dhopMe, KOTopas
MPUCOCIMHEHA K Ipyroi nH(OpMAIMU B AIIEKTPOHHON (GopMme (MoamuchiBacMoit nHGopMaImu,
JOKYMEHTY B DJICKTPOHHOM BHJI€) WJIM HHBIM 00pa30M CBsS3aHHAs C TakoW WHpoOpMaiumei, u
KOTOpast UCHOJIb3YETCs JUIsl OTIPEICIICHUS JIUIIA, TTOITUCHIBAIOIIETO HH(POPMAIIHUIO.



3.2. gnaodeney wmoua TIDI1 - corpymnuk OpraHu3anuu, O3HAKOMIJICHHBIH C HACTOSIIIUM
[Tono>xeHreM U HCTIONB3YIOUINH Mapoib nudpoBoro yanocrosepenus [1911;

3.3. xmou TIDIl (mapoms umdpooro ymoctoBepenuss IIDI) —  yHukanmpHas
MOCIIEIOBATEIbHOCTh CHMBOJIOB, NpEAHA3HAYCHHAs I CO3JAaHUs SJIEKTPOHHOW TMOANUCH U
noaTBepxaeHus noamuHHOCTH [1311 B 31€KTPOHHOM JOKYMEHTE;

3.4. wmamn T131I1 - BU3yanpHast OTMETKA 00 3JIEKTPOHHOH MMOANMCH, BKIIOYAIOIIAs JIOTOTUTT
[13I1, pexBusutsr [1211, ®HNO corpynuauka OO, Bpems GopmupoBanus 1911 (oroOpaxaercs B
HITamIie 1o yacoBomy noscy Opranusaium);

3.5. anexmponnwiii dokymenm — uHPOPMAIHS B JEKTPOHHOU (opMe, TTOIMICAHHAS TPOCTOM
AIIEKTPOHHOW TMOJAMUCHI0 WM HEKBATU(PHUIMPOBAHHON AJIEKTPOHHOW TOANMUCKHIO, MPU3HACTCS
AIIEKTPOHHBIM JIOKYMEHTOM, PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEJIE, ITOAIMCAaHHOMY
COOCTBEHHOPYYHOH TOJNKCHIO, B CIy4dasX, YCTaHOBJCHHBIX (elepaJbHBIMU 3aKOHAMHU,
MPUHUMAEMBIMH B COOTBETCTBUU C HUMH HOPMATUBHBIMU NIPABOBBIMHU aKTaMHU;

3.6. O6paboTka H3JIEKTPOHHOTO JOKYMEHTa - JCWCTBHS C JJICKTPOHHBIM JOKYMCHTOM:
co3zlanue, mpoBepka, noanucanue [1911.

4. OcHoBHbIE MOJ0xkeHUs1. OOecneyeHne WPUIHMYECKOH CHIIBI
BHYTPEHHHUX 3JIEKTPOHHBIX JOKYMEHTOB

4.1. Uzrorosnenue [1311, reneparuto mapouieii [1911 ocymectsisier pykoBoautens OO.

4.2. PyxoBomutens OO mepemaer maponb Biaaenbiy kimroda [ID0I1, oTBeTcTBEeHHOMY 3a
BeneHue odurnmanbaoro carira OO, 03HaKOMIIEHHOTO ¢ JJAHHBIM TTOJIOKEHUEM.

4.3. OTBETCTBEHHBIH 3a BeleHne 0UITHATIBLHOTO caidTa Biaaesnel Kiroda npucoeaunset [1911
K JIOKYMEHTaM, CaMOCTOSITEIbHO pa3padaThlBa€MbIM M YTBEP)KICHHBIM 0Opa30BaTEIHHOM
OpraHu3aIiel, IMOJNMUCAHHBIM TIOIUCHI0 PYKOBOAMWTENSS U yTBEepKIAeHHBIM medarbio OO.
Pa3menaer cosnmaHHbIEe AJEKTPOHHBIC NOKYMEHTH Ha caiite OO, coriiacHO TpeOOBaHUSM K
CTpyKType oduimansHoro caiita OO u dhopmary npeactaBieHuss HHPOPMAIIHH.

4.4, Cosnanue [I1311 uHUIIUUPYETCS COOTBETCTBYIOMMM JeiicTBUeM Biazenbia [1911, To ecth
HE BBIMOJIHAETCS aBTOMATHUYECKH MJIM HE3aMETHO IS BJIaJelblia.

4.5. JlokyMeHTBI W CBeACHUS, pa3MmenieHHble Ha CaiiTe, MOJDKHBI OBITh YTBEP)KICHBI B
COOTBETCTBMM C YCTAHOBJICHHBIM B 00pa30BaTeIbHOW OpraHU3allid  pacipeaeiieHueM
MMOJTHOMOYHH.

4.6. Pykopomurens OO w Biagenery KiIo4Ya OTBEYAIOT 32 COXPAHHOCTh U
KOH(pHUACHIIMAIBHOCTD Kirroua [19I1.

4.7. Pexomenpayercst usMmeHsaTh napoib [IDI1 He pexe omHoro pasa B Tpu Mmecsna. s
CHIDKEHUS PHCKa MOa00pa Mapojs U HEeCAaHKIMOHUPOBAHHOTO HCHOJIB30BAHUS JPYTUM JIMIIOM
KITF0Ya 3JIEKTPOHHOM MOJMICH PEKOMEH IyeTCsl He 3a7[aBaTh MapoJiv, UCIOIb30BaHHBIE paHee.

4.8. BusyanbHo Ha CaliTe mpocTas 3JeKTpOHHas MOJANUCH OyJeT BBITISAACTh Kak IITaMII
(muKTOrpaMMa), yKasbIBarollas Ha TO, YTO JOKYMEHT TMOJMHCAaH MPOCTOW JIEKTPOHHOMN
IO IITHCBIO.

4.9. Tlpu ycTaHOBKE Kypcopa Ha 3Ty MHUKTOTpaMMy, Ha KpaH JO0JKHBI BBIBOJUTHCS CBEACHUS
«IaTa W BpeMs MOANUCaHus; (aMuIMs, UMs, OTYECTBO U JOJDKHOCTH JIMIIA, TMOJAIMHCABIIETO
JOKYMEHT; C(POPMHUPOBAHHBIN YHUKATbHBINA TPOTPAMMHBIN KITIOUW.

4.10.Busyanuzanus mramna [19I1 sBasercs HeocHOpHUMBIM MOATBEpKJIeHUEM (hakTa
MOAMHUCAHUS  JOKyMEHTa  COOTBETCTBYIOHIMM  BiagenbiieM [IDI1  (moanwHHOCTE U
HEOTPEKAeMOCTb).

4.11.30eKTpoHHBIE JOKYMEHTBI XPAaHITCS U Pa3MEIIAIOTCs Ha caiiTe B TOM BHJIE, B KOTOPOM
OHU OBLIH CO3JaHBI.



5. IlpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD BJIA/IeJIbIA JIEKTPOHHOI MOANUCH
PykoBoautens OO umeer npaso:

5.1. IlepenaBath mapoJib BIAAENbIYy KJIIOYA, COTPYJHUKY, OTBETCTBEHHOMY 32 pa3MEIICHHE
nHpopmanuu Ha caiite OO.

Bnanenen 1311 umeer npaBo:

5.2. O6pamarscs k pykoBomurento OO s aHHYIUpOBaHHS (OT3bIBA), MPHOCTAHOBKU
(BO300HOBIJICHUS) ICHCTBUS IPUHAUIEKAILETO €My KJIF04Ya SIEKTPOHHOM MO IIHCH;

5.3. B ciyuae HE0OXOOMMOCTH 3aMEHBI, BOCCTAHOBIICHHS KIIOYa DJIEKTPOHHOHW ITOAMUCH
oOpatutbest Kk pykoogutento OO ¢ cooTBeTCTByMOLIEH MPOChOOM M MOJYYUTh HOBBIM KIIHOY
3IEKTPOHHOW MOJIKCH;

Bnagener I1D11 06s3au:

5.4. Bectu 00paboOTKy 5JEKTPOHHBIX JOKYMEHTOB M pa3MmenieHne ux Ha caiite OO B
COOTBETCTBUH CO CBOMMHU JIOJDKHOCTHBIMHU O0S3aHHOCTSIMU U HACTOSIIUM IT0JIOKEHHEM;

5.5. [lpuanMarhe BCE BO3MOXHBIE MEPHI JUIS TPEIOTBPAIICHHUS HECAHKIIMOHUPOBAHHOTO
WCIIOJIb30BAaHUSI CBOETO KITF0Ua AJIEKTPOHHOH TOINCH;

5.6. Hu mpu kakux yCJIOBHSIX HE IMEepeaaBaTh KIIt0Y 3JIEKTPOHHOM MOITHCH JPYTUM JIHIIAM;

5.7. Ilpy KOMIIpOMETAIIMH CBOETO KJIIOYa DJIIGKTPOHHOW TIOMMUCH HE3aMeIUTEIHHO
obpatutbes k pykoBogutento OO st TPUOCTAHOBKU JIEHCTBHS MPUHAIICKAIIETO eMy KITr0da
3JIEKTPOHHOM MOIHCH.

5.8. Brmagenenn TIDII HeceT nMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOErO KJIHOYa
ANIEKTPOHHOM MOAMUCH M €T0 3alIUTy OT HECAHKIITMOHUPOBAHHOTO MCIOJIb30BAHUS.

6. 3akJauHnTeJbHbIE NOJOKEHUS

6.1. B nactosimiee IlosoxeHne MOryT BHOCHUTHCS U3MEHEHUS W JIOTIOJHEHHsSI, BbI3BaHHBIC
M3MEHEHHEM 3aKOHO/IaTeIbCTBA U MOSBICHUEM HOBBIX HOPMATUBHO-IIPABOBBIX IOKYMEHTOB.

6.2. V3meHeHuss M JOMOJIHEHUs NpuHUMaroTcs mnenarorudeckuM coseroM OO. Ilocne
MIPUHSATHS HOBOUM peAaKIiy MpeAblayllas pelakius yTpauuBaeT CHUITY.

6.3. Hacrosmiee IlonoxxeHue npruHUMaeTCsl HAa HEOMPEAETICHHBIA CPOK U MPEKpallaeT CBOE
neicTBre npu peopranuzanuu uinu nuksuaanuu O0.

OOKYMEHT NMoArnmcAH
QNEKTPOHHOW NOAMUCHIO

CepTucukat: 00DB266F88DID8C4123164F1A75AFF5838
Bnapeneu: Bonkosa TatbaHa 'eHHagbeBHa
[LevictBuTteneH: ¢ 23.04.2024 go 17.07.2025
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